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MELBOURNE
GRAMMAR SCHOOL
AN ANGLICAN SCHOOL

2026 Enrolment Terms & Business Notices

Melbourne Grammar School operates on a not for profit basis, with all funds generated re-
invested back into the School’s educational programs, staffing resources, and facilities.

The School Council will confirm the Tuition and Boarding Fees and other educational fees
and charges on an annual basis, taking into account the School’s annual budget including its
future operational and capital requirements. The School will publish a Fees Schedule on an
annual basis.

The School is not a credit provider, and settlement of accounts must be made strictly in
accordance with the terms of payment. Parents who require credit for the payment of School
accounts should make their own arrangements and contact their bank or credit provider.

It is a requirement of enrolment that parents & guardians must ensure that the School's
records of the student are correct and current at all times, and in particular, that the School is
fully informed (at all times) regarding the student's residential address. Changes of address
or contact information should be notified promptly to the School's Records Officer,
records@mgs.vic.edu.au.

Melbourne Grammar Parent Portal
Parents and Guardians may access and pay their school account by logging into myMGS.

For further financial information concerning your school account please contact the Accounts
Receivable Officer on 9865 7540 (email: accountsreceivable@mgs.vic.edu.au) for assistance.

For any technical issues concerning logging into the Portal please phone the School's Helpdesk
on 9865 7571 or email cllservicedesk@mgs.vic.edu.au

Enquiries

All fee and payment enquiries should be directed to the Business & Finance Office via telephone
9865 7538 or email dbf@mgs.vic.edu.au
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Admission Process and Fees

Prep to Year 12

A student’s placement is subject to the completion of the enrolment process, which will include an
interview with the Headmaster, or the relevant Head of Campus, or their delegate. An offer of a
student’s placement will be confirmed in writing and will require the signed acceptance of a
placement, along with the payment of all appropriate fees (refer below) by the due dates noted in
the Letter of Offer and Confirmation of Acceptance.

Application Fee
A non-refundable $150 Application Fee is payable for each application for enrolment.
Enrolment Fee

A non-refundable Enrolment Fee is payable with the acceptance of a place for entry into Prep or
above.

e Girls $2,800

e Boys $5,600

e International Students $8,200
The Enrolment Fee is separate from annual tuition fees and will not be applied against tuition
fees payable when the student commences. The Enrolment Fee is non-refundable in the event
of withdrawal or cancellation of the enrolment, however if a subsequent re-admission occurs, the
previously paid amount will be credited to the enrolment fee at that time. .

The Enrolment Fee includes life membership to the Old Melburnian’s association (OM); membership
is granted from the first day of enrollment, with access to membership benefits available on
completion of Year 12 studies.

Holding Deposit — from 2026 for 2027 entry onward

After the family’s acceptance of an Offer of Placement, the payment of a holding deposit of $8,000
will be charged in the month of March in the year prior to enrolment commencing. If a student’s
enrolment is confirmed after this date, the holding deposit will be payable within the period specified
in the Confirmation of Enrolment Form.

The $8,000 holding deposit will be credited in full against Term 1 tuition fees in the student’s first
year of entry. Should the student not take up the place, the holding deposit is non-refundable and
non-transferable.

Cancellation or Withdrawal of Enrolment

All correspondence from families in regard a student’s cancellation or withdrawal of enrolment, is to
be directed to the Headmaster (email: headmaster@mags.vic.edu.au) and copied to the respective
Head of Campus (Grimwade, Wadhurst & Senior School) and the Head of Admissions (email:
enrol@mgs.vic.edu.au).

From 1 January 2026, for families and students choosing to depart Melbourne Grammar and
continue their educational journey elsewhere, the notice period is two full school terms.

Where less than two full term’s notice of withdrawal is given, the School will charge a Fee in Lieu
of Notice equivalent to one term’s tuition fee.
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Students who are accepted into the Boarding Houses are expected to complete their enrolment at
Melbourne Grammar as boarders. A change in status from boarder to day student can only be done
with the specific written consent of the Headmaster and on the terms that the Headmaster may decide.

Deferred Enrolment

A student’s application may be deferred to a different year level and year of entry by contacting
the Admissions Office (email: enrol@mgs.vic.edu.au). The Admission Fee previously received
will cover any administration involved.

The Head of Admissions will place the Application for Admission on a waitlist for the requested
year level and entry year, and this will be considered by the School in the order in which it is
received, together with all other applications for admission for the same year level and entry
year. There is no guarantee that a place will be offered.

Extended Leave of Absence

An application for approval for a student’s extended leave or leave of absence of one school term
or less, is required in writing to the relevant Head of Campus (Grimwade, Wadhurst or Senior
School) and copied to Head of Admissions (email: enrol@mgs.vic.edu.au).

Full fees remain payable throughout this period of absence. The request can be granted only
where all fees, charges and any other amounts owing to the School at the time of the request
have been paid in full.

An application for approval for a student’s extended leave or leave of absence of greater than one
school term, is required in writing to the respective Head of Campus (Grimwade, Wadhurst or
Senior School) and copied to Head of Admissions (email: enrol@mgs.vic.edu.au).

Applications for leave can be for a maximum of two years and are not able to be extended
beyond the initial application submitted. A non-refundable holding fee equivalent to a minimum
of one term of current tuition fees will be payable for each student requesting leave of absence.

Payment of this fee guarantees the student re-enrolment upon their return. Non-payment of the
one school term tuition fee will classify the student absence as a permanent withdrawal.

Terms of Payment

Through your acceptance and confirmation of a student enrolment and placement at Melbourne
Grammar School, parents / guardians (if more than one) of each enrolled student, are jointly and
severally liable for the payment of all accounts issued by the school in relation to the student's
enrolment at the school and will comply with the school's terms of payment.

The school may charge to the account of the parents / guardians its reasonable costs and expenses
(including legal costs on an indemnity basis) in complying with any subpoena or court order to
produce documents or records.

Tuition & Boarding Fees

Tuition Fees and Boarding Fees are charged and expected to be paid within the school term of the
student’s enrolment. An invoice will be issued prior to the commencement of the school year,
parents are to elect each school year how they will pay their annual school fees either self-
administered with BPAY or credit card, or by direct debit. Parents can elect to pay annually
(prior to the commencement of the school year), by term, or monthly (across 10 equal
instalments)
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The School reserves the right to decline a student re-commencing classes, or to withdraw an
enrolment placement should the fees remain outstanding.

If no payment arrangement continues to be agreed, the student placement will be permanently
withdrawn, with the School to engage a third party collection agency to seek settlement of the
account, plus costs.

Consolidated Charge

The Consolidated Annual Charge is specific to each year level, and includes all known compulsory
resources in one consolidated fee. This will replace year level specific compulsory charges that
have previously been individually billed throughout the school year.

The following compulsory educational programs are included within the Consolidated Charge:

e Year 6 Canberra Excursion Program

e Year 7,8 &9 Outdoor Education Camp Programs
e Year 10 Beyond the Gates Program (BTG)

e Year 12 Student Valedictory Dinner Admission

Interim billing — Non-Compulsory & Other Charges

The School will issue an Interim Account where significant other elective and non-compulsory
charges are incurred. Examples of these charges may include elective subject resources, excursions,
music lessons, uniform items, or before & after-school care programs. This will occur at the end of
each term. If parents have elected a direct debit option on the school portal, the amount will be
added to the next scheduled payment following the charge being made to the school fee account.

Unpaid and Overdue Fees and Charges

All tuition fees and other amounts payable to the school in respect of a student enrolment must be
paid by the due date — as indicated on the School Invoice.

Where a student’s fees are outstanding from a prior school term, the school may suspend the
student's enrolment, and exclude the student from attending school until payment is made in full.

The Director of Business & Finance is authorised to take such action as may be necessary,
including legal proceedings to recover overdue & outstanding amounts.

Interest charges will accrue and be charged on overdue accounts, from the due date for payment
until paid in full, at the rate for the time being fixed under section 2 of the Penalty Interest Rates Act
1983 (Vic). This will be applied monthly to the family fee account.

Any expenses incurred by the School in seeking to recover payment of any outstanding amounts
owed to the School, including debt collection agency fees, and legal fees and expenses, may be
claimed from and are payable by the parents / guardians on an indemnity basis.

Any agreement or act by the School not to strictly enforce the terms of payment of its accounts is
not a waiver of its right to require the student to be withdrawn and his or her enrolment cancelled.
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Interstate and Overseas Trips, Tours, and Enrichment Programs

Students will not be eligible to participate in co-curricular service learning, sport, music, or
educational programs where tuition and boarding fees remain outstanding.

Participation in these activities is optional, with payment required in addition to and separate
from tuition and boarding fees. For these voluntary activities, participation is generally provided
on a ‘first come, first served’ basis.

All payment inquiries can be directed to the Business Office for further information:
accountsreceivable@mgs.vic.edu.au

Scholarship Recipients

Scholarships entail partial remission of academic tuition fees, and the school reserves the right to
request financial information from families during the scholarship process.

Scholarships are awarded on the basis that the scholarship recipient will complete their education
to Year 12 at Melbourne Grammar School. If a student is withdrawn from the school prior to the
completion of Year 12, all scholarship funds awarded must be repaid in full.

All scholarships are subject to recipients maintaining academic standards and behavioural
standards and committing to fully participate in the life of the school. Failure to meet
expectations in regard academic performance, behaviour standards, or school participation may
result in the discontinuation of the scholarship.

Methods of Payment

Cash

The School does not accept the payment of tuition and boarding fees in cash.
BPay

Please use the School’s BPAY biller code 42226, and your family reference number - located on the
front of your school fee account.

Credit Card

The School accepts Visa, MasterCard and AMEX only. A credit card surcharge (GST inclusive
and subject to change) will be applied to the transaction at the time of making the payment.

Secure online payments can be made through the Parent Portal on myMGS
Direct Debit
Please contact the Accounts Receivable Officer on 9865 7540

(E accountsreceivable@mags.vic.edu.au) for further details and / or an application form.

A direct debit can be established from your nominated account.

Instalment plans will operate as follows:
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o Ten (10) monthly instalments:
o 17" calendar day throughout January to October inclusive, or

e Four (4) instalments by Term:
o 29January,
o 21 April,
o 21July,
o 5October

These options of payment are available when agreed, signed and authorised by the School.

A credit card surcharge (GST inclusive and subject to change) will be applied to credit
transactions at the time of payment.

Failed Payment Charge

A charge of $50 plus GST, will apply to each cheque, credit card or direct debit payment which fails.
Three dishonours during the school year of the instalment agreement, will void the agreement, and
the complete outstanding balance will become immediately due and payable.

Insurance

Medical Accident & Incident

All parents are strongly advised to ensure they hold an active ambulance membership and
private health insurance policy.

The School holds a limited insurance policy and benefits in respect of student accidents. This
insurance is not intended to take the place of private health cover. The School’s Student
Accident Policy is prevented from providing coverage for Medicare rebated services, or gap
payments, relating to Medicare or private health policies.

Please contact the Business Office for further details (E: riskmanagement@mgs.vic.edu.au)

Personal Equipment
Loss of personal equipment or belongings cannot be covered by the School’s insurance policy.
Non-Payment of Fees

The School does not carry insurance in respect of the non-payment of fees resulting from the
death or disablement of a parent or guardian.

Personal Information

Personal information related to students and parents / guardians will be collected by the School
through the admissions process at the time of enrolment, and during a student’s time at Melbourne
Grammar. It is an enrolment requirement that families advise the School at the first opportunity, of
any change to their contact details, family circumstances, or other relevant particulars.

Information provided to the School will be treated in accordance with the School’s Privacy Policy,
which sets out the manner in which the School collects, uses, protects, updates and provides
access to the Personal Information it collects. Information provided may also be provided to
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relevant Commonwealth and State Government agencies, in accordance with the School’s regulatory
and compliance obligations.

Personal information will be used in a responsible manner that complies with the Australian Privacy
Principles (APP) contained in the Privacy Act 1988 (Cth) as amended by Privacy Amendment
(Enhancing Privacy Protection) Act 2012 (Cth).

The School Policy is available on the School website (https://mgs.vic.edu.au/about/governance-and-
leadership/policies-and-reports).
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