
 

2026 FEE NOMINATION – PARENT GUIDE 
 

Purpose 
 

This guide will provide you with an overview on how to nominate your school fee payment structure 
(which includes paying your fees annually, quarterly or monthly) and nominate your payment method 
for school fees using MyMGS. 

 
Login 

To log into MyMGS, navigate to the Melbourne Grammar School homepage, and click on the MyMGS 
link at the bottom of the website.  Type in your MGS Username and Password.  A code will be sent to 
your mobile phone number to authenticate.  

From the dashboard, select Parent Admin. 

 

Please ensure that only one parent in the household makes the school fee nomination. If a second 
parent logs in after a fee nomination has already been made, only the last nomination will be 
recorded. 

 
 

Select Fee Nomination 

To make your fee instalment nomination, select the Payment Plans tab. 
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Your school fees will be displayed, along with any prior year balance owing. 
 
Please note, your prior year outstanding balance will not be included on the payment plans for 2026.  
 

 

Payment Type 
 

The first section allows you to nominate whether you would like the School to automatically Direct 
Debit fees from your bank account or credit card, or if you would like pay fees yourself, ie ‘Pay As 
you Go.’ 
 

 

MGS strongly encourages families to utilise the direct debit option where possible.  

Please also note that credit and debit card payments attract a surcharge of 0.95% for Visa/ 
Mastercard/ AMEX. This applies to both direct debit from credit card and ad-hoc payments. 

 
Direct Debit 

If you would like the School to automatically directly debit fees from your bank account or credit card, 
click the Yes check box. 

 
You then have three payment plans to select, based on a single upfront payment, a quarterly pattern 
or monthly pattern. Please read these options carefully before selecting your desired plan. 
 
Pay As You Go 

 
If you would like to make fee payments yourself by the due dates, select the No checkbox.  
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Continue to nominate your payment frequency in the next section, by selecting the appropriate plan. 
 

 
 

Once your selection is made, please click on the link to read Terms and Conditions 

 

 
 

Please read the review message that appears and confirm your selection by clicking the Continue 
button. 
 
 
Enter Stored Card or Account for Direct Debit 
 
Select New Payment Option to add either a credit card or bank account for Direct Debit 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If you have chosen the direct debit option, on the next screen you will need to enter your credit card or 
bank account. Please take your time to read the Direct Debit Client Service Agreement and click the 
checkbox to proceed.  
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Finalisation and Review 
 

Your credit card or bank account details will appear on the next page showing that your submission 
has been accepted. Please click the FINISH to ensure your card details are saved.  

If you have multiple stored cards, please click the 'Activate' button on the preferred card you would 
like directly debited. 

 
Once you click the ‘Finish’ button, you will receive an on-screen message and email confirming your 
payment plan which you can keep for future reference.  

 
Please note that the confirmation email is sent to the email address which submitted the nomination. 
If you have multiple people in the household, please forward your confirmation email to them so they 
have a record of the nomination selected.  

Further Queries? 
 

If you have questions about your account or the fee nomination process, please contact the Finance 
team on 03 9865 7540 or email accountsreceivable@mgs.vic.edu.au  

mailto:accountsreceivable@mgs.vic.edu.au
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